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Chia lam 2 loai pho bién:
+ Dinh dang ky tw
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A. Phong chir
B. Co chir

@Kié’u chir
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Muc tiéu
No1 dung bai hoc

1. Pinh dang doan van ban

2. Su dung cac leénh dinh
dang doan van ban

3. Pinh dang doan van ban
bang hop thoai Paragraph




1. Pinh dang doan van ban

Dinh dang doan
van ban la gi?

Co giong dinh
dang van ban

khong?




1. Pinh dang doan van ban

Vay su dung cac
lenh nhu thé nao?




2. Su dung cac 1énh dinh dang doan van ban

Pé thuc hién dinh dang doan van ban, ta st dung
1énh trong da1 Iénh Home, nhdm Paragragh

Cac lenh nay co
chirc nang gi?

Tang/giam khoang cach thut |é trai

Paragraph \ P
\

Tang/giam khoang cach cac dong trong doan



2. Su dung cac 1énh dinh dang doan van ban

Cac lenh nay co
chirc nang gi?

Pé thuc hién dinh dang doan van ban, ta st dung
Iénh trong dai Iénh Home, nhom Paragragh
- Budc 1: Chon phﬁn van ban can dinh dang
- Budc 2: Chon cac 1énh trong cac nhom:
+ Cin lé; == ==
+ Thay d0i 1& ca doan vin = =
+ Gian cach dong trong doan van ‘=



2. Su dung cac 1énh dinh dang doan van ban

Bién dep
Buoi som ning sang. Nhitng canh buém nau trén
bién dugc nang chiéu vao hong ruc 1én nhu dan
buém mua lugn gitia tro1 xanh.

Lai dén mot budi chiéu, gié mua dong bic
vira ding. Bién lang, do duc day nhu mam banh
duc, loang thoang nhitng con thuyén nhu nhing
hat lac ai dem réc 1én.

R6i mot ngay mua rao. Mua diang ding bon phia.
C6 quing nang xuyén xudng bién 6ng anh du
mau: xanh 14 ma, tim phét, hong, xanh biéc... CO
qudng tham si, ning trich. Nhitng canh budm ra
khoi con mua, udt ddm, thAm lai, khoe nhe boi
héi nhu nguc 40 bac néng dan cdy xong thua
ruong vé bi uét

Néu muén
tang hay
giam khoang
cach gitra
cac doan van
ban




3. Pinh dang doan vin ban bang hop thoai Paragragh

Néu muon ting hay giam khoang cach giita cac
doan van ban va thiet dat khoang cach thut 1€, ta
can su dung hop thoai Paragragh

Dé vao hop thoai Paragragh ta
lam nhu thé nao?

Paragraph @




3. Pinh dang doan van ban béng hop thoai Paragragh

Hop thoai Paragragh

Paragraph
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3. Pinh dang doan vin ban bang hop thoai Paragragh

Pé thuc hién dinh dang doan van ban bé"mg hop
thoal Paragragh ta nhdy nat 6 goc dudi bén phai
nhom Paragragh

- Budc 1: Chon phén van ban can dinh dang.

- Budc 2: Thiét 1ap cac tuy chon can thiét.

- Budc 3: Nhan OK
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Paragraph (..) t8ng quat
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Thao tac nao sau day khong phai 13

thao tac dinh dang doan van ban?

A. Tang khoang cach lé trong doan van
(B)Thay dai ki€u chir thuwdng thanh nghiéng
C. Can thang Ié 2 bén cho doan

(D) Chon mau chir
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Cong cu nao sau day dé dinh dang gidn

cach gitra cac dong trong van ban?

Bién dep

Budi sém nang sang. Nhirng canh buém

A. =
B. iE

ruc lén nhu dan buém mua lugn gitra troi
©) =
Xanh.

Khoang nau trén bién dugc nang chiéu vao hong
cach gitra
cac dong
tang 1én

2..0
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Pé thuc hién thut ddu dong clia doan van ban

ta dung cong cu nao sau day la khong dung?

(A)Nhan nhiéu [an phim cach (Space)
B. HOp thoai Paragragh
C. Dung thanh Ruler
D. Dung phim Tab
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Cong cu nao sau day dé dinh dang gidn

cach gitra cac dong trong van ban?

Bién dep
Roi mot ngay mua rao Mua diang ding bon phia. C6
quing nang xuyen xudng bién 6ng anh du mau: xanh 14
ma, tim phét, hong, xanh biéc... C6 quing tham si, ning
trich. Nhitng canh budm ra khoi con mua, w6t dam, tham
lai, khoe nhe boi hoi nhu ngyuc 40 bac ndng dan cay xong
thira rudng vé bi uét

B. = c. = (D)
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pé dinh dang mot van ban nhanh chéng, dep va
nhat quan can thuwc hién dinh dang van ban nhu

thé nao Ia dung?

A. Lam t¢i dau dinh dang téi do

B. Chon nhiéu ddi twong cung lic dé thuc
hién cung loai dinh dang giong nhau

C. Thuc hién dinh dang sau khi nhap liéu

B va C
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HUONG DAN VE NHA

- Hoc hét va hoc ky bai ly thuyét da hoc.

- Xem trwéc bai tiép theo.



